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Image Reproductions and Publication – Fees and Conditions

The Museum of the Aleutians (MOTA) provides limited reproduction services for items we hold in our collections.  Most photography of collection items must be arranged with an external photographer.  MOTA reserves the right to deny any request for which the intended use is deemed contrary to its mission.

1. All reproduction services need to be arranged with the Collections Manager.   Allow a minimum of 2 weeks for processing of any order - includes scanning projects up to 5 scans.  Larger orders may require more time. If the project is more than 5 scans please discuss your project with the Collections Manager for an estimate of time needed for completion and associated fees.  All requests must be in writing.

2. Conditions of Use: 
· Permission is for a one-time use whether a book, TV production, DVD, CD, website, article, thesis, or other publication. 
· Full documentation must accompany the reproduction.  This should be presented directly beneath, on a facing page, in a list elsewhere in same publication, or on the back of reproduction. For television, video, DVD, CD productions, general attributions must appear in production credits. Specific attribution information for images will be provided at time of service.   Examples:

‘Photo by [photographer] or XX Collection, Museum of the Aleutians / catalog number
       ‘Image(s) Courtesy of Museum of the Aleutians’ or ‘Special thanks to Museum of the Aleutians’

· Reproductions may not be transferred, in whole or in part, either as a single image or as part of a larger work, or to a third party for any reason without written permission from MOTA. This applies to for-profits and non-profit businesses and individuals receiving this service.
· Reproductions may not be manipulated – digitally or otherwise cropped, altered, or enhanced, superimposed/transposed -  in a manner that alters the meaning or context of the image or compromises its authenticity. The images must be kept within their historical context and not misrepresented so as to falsify the information they present. 
· Reproductions may not be used to show or imply MOTA endorsement of any commercial product or activity or indicate MOTA support of opinions expressed in publication.
· MOTA will endeavor to provide up to date copyright information where available.  However, it is understood that it is often difficult or impossible to determine copyright for many historic archival collections due to the nature of such collections. It is the requestor’s responsibility to obtain any permissions to reproduce work from any copyright holder. 
· Courtesy copy - The Museum of the Aleutians shall be provided one copy of publication, free of charge, whether book, DVD, paper, thesis, periodical, or other, in which the reproduction(s) appear. 
3. Failure to meet the conditions of use may result in denial of future requests.

4. Reproduction service fees:

· Base processing fee, applies to all orders (and hourly rate)			   minimum of 	$35.00
· rush order fee								   		$20.00
· Digital image, existing or new scans (JPEG, 300dpi), per image			     	$10.00
· Electronic transfer of digital images	(up to 1 GB)					    	$10.00	
· Color & B&W photocopies									$00.20
· Formats other than electronic transfer							call
· Shipping (variable) + handling (minimum charge $5.00) via USPS Priority shipping		variable

5. Publication fees: 

Fees are for one-time, non-exclusive image use rights (per image).

Publication fees are determined at the discretion of the MOTA Executive Director and may be reduced and waived for: educational or research purposes, or for purposes that promote the mission of the Museum of the Aleutians.  Digital display of images shall be protected from unauthorized downloading by the use of digital image protection techniques. 

Academic papers, presentations, thesis, etc. 	(per image)		$25.00
Book: Print run up to 5,000		(internal/cover or jacket)		$50.00 / $100.00
Book: Print run up to 10,000	(internal/cover or jacket)		$100.00 / $150.00
Book: Print run over 10,000		(internal/cover or jacket)		$150.00 / $200.00		
Online display (i.e. website, social media, etc.)				$50.00
Exhibit display, newspaper, periodical, marketing, etc.			$50.00
TV & video production, DVD, CD cover, & other media			$100.00

6. Payment:
Duplication and publication fees should be paid in advance, when possible, and paid in US$.  Payments may be made in person when reproductions are collected.  MOTA accepts cash, checks, and credit cards; checks should be made payable to The Museum of the Aleutians and should be directed to Museum of the Aleutians Executive Director.
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